Town of Farmington Fire Department Directive

Title: Volunteer Fire Fighter Application Process and Screening
Number:  01-04
Date: October 15, 2025

Purpose

The purpose of this policy is to establish consistent procedures for screening and evaluating
applicants seeking appointment as Volunteer Firefighters with the Town of Farmington Fire
Department. This process ensures that all applicants meet the minimum qualifications and
standards necessary to serve the community safely and effectively.

Prerequisites

Before proceeding with the formal appointment process, all applicants must meet the following
requirements:

1. Age and Education

e Applicants must be at least eighteen (18) years of age.

e Applicants must possess a high school diploma or GED.

e Applicants who are eighteen (18) and still enrolled in high school may apply and remain
eligible for appointment, provided they maintain their enroliment.

e Applicants twenty-five (25) years of age or older who do not possess a high school
diploma or GED may be considered on a case-by-case basis by the Town Manager or
designee. A waiver of the education requirement may be granted at their discretion.

2. Driver’s License
e Applicants may hold a valid Connecticut driver’s license and must not have any current
suspensions or revocations.
e Applicants with multiple, recent, or serious driving violations, as determined by the Town
Manager’s Office, will be disqualified.

3. Residency

e Applicants must be residents of the Town of Farmington or reside within five (5) driving
miles of the Farmington Fire Station to which they will regularly respond.

e The Director of Public Safety may consider exceptions to this requirement based on a
recommendation from the Fire Chief of the respective company.

e Applicants who are not residents and who do not meet the mileage requirement may
still be eligible if they work in the Town of Farmington and provide written verification
from their employer permitting them to respond to fire calls during work hours.

4. Background and Fingerprint Checks
e The Town of Farmington will conduct a comprehensive background investigation,
including criminal and motor vehicle record checks.
e Applicants convicted of serious crimes, as determined by the Town Manager’s Office,
will be disqualified.



e The Town Manager’s Office will provide written instructions regarding fingerprinting
appointments through the Farmington Police Department.

Application Review Process

Each applicant must complete, sign, and date the official Volunteer Firefighter Application
for membership to include the Contractual Agreement for Required Years of Service for
Paid Training for Volunteer Firefighters and Emergency Medical Technicians.

e The Fire Company to which the applicant applies will review the application.

e |If the Fire Company does not approve the applicant, the Fire Chief or designee must
notify the applicant in writing, stating the reason(s) for denial.

e A copy of this notification shall be forwarded to the Director of Public Safety.

If approved by the Fire Company, the Director of Public Safety will review the application
for compliance with the above prerequisites.

Upon approval, the Director will forward the application to the Town Manager’s Office for
further processing.

Town Manager’s Office Review
The Town Manager’s Office will initiate the following background checks:

e Motor Vehicle Record Review
e State Police Bureau of Identification (SPBI) Criminal History
e Fingerprint Processing

The applicant is responsible for scheduling the fingerprint appointment once instructions
are received from the Town.

Upon receipt of satisfactory SPBI and Motor Vehicle Record results, the Town Manager’s
Office will coordinate a pre-employment physical examination and drug screening through
the Town’s designated medical provider.

The applicant must complete the physical examination within seven (7) days of being
contacted by the clinic.

Results are typically received within three (3) weeks.

Once all results are received, the Town Manager’s Office will notify the applicant of one of
the following outcomes:

e Denial of appointment, or
e Conditional appointment, pending the final review of fingerprint results from the
State of Connecticut Department of Public Safety Bureau of Identification (SPBI).

Conditional appointments will remain provisional until final SPBI fingerprint results are
received and reviewed.



Determination
Upon successful completion of all requirements, the Town Manager’s Office will issue an

official notification of appointment. Applicants who fail to meet any of the established
criteria will be notified in writing of their disqualification.

Approval:

Pauwl J. Melanson

Paul J. Melanson October 15, 2025
Director of Public Safety
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